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How to register CMT account  

(Should you have a CMT Account,  you can use your previous account. Please skip this step) 

 

Step 1: Access the URL below. 

https://cmt3.research.microsoft.com/User/Register 

 

Step 2: Input necessary information 

• Please prepare the following information. 

  



Step 3: Input the information needed, input the verification code and click 

the I agree statement, after that click the register button  

 

Step 4: If there is no problem of your application, you will receive an email 

from CMT.  

Step 5: Click the link on the e-mail from CMT to confirm your application.  

 

Step 6: After click the link, you can login to your CMT account  

 

 

 



How to register to APMAA Conference  

(for those who have never attend previous APMAA conference) 

 

For those who ever attend previous APMAA Conference and have assigned 

on APMAA 2024, you can find the conference on my conference tab 

 

 

Step 1: Login to your CMT Account (https://cmt3.research.microsoft.com) 

 

Step 2: Click on the all-conference button  

 

  

Step 3: Type APMAA on the filter button  

 

 

 

https://cmt3.research.microsoft.com/


Step 4: Click the APMAA 2024 annual conference  

 

Step 5: Select the role as a reviewer   

 

 

Step 6: you can see the instruction as a reviewer on CMT by click this “click 

here” button  

 
  



Choosing Subject Area as a Reviewer 

 

Step 1: Click the click here button to select the subject area  

 

 

Step 2: click the click here button on the track columns  

 

 

Step 3: Choose your subject preference, tick the left side for the primary 

subject and the right side for the secondary subject. The reviewer only can 

choose one primary subject, but the reviewer can choose unlimited amount 

for the secondary subject.  

 

 



 

Step 4: Scroll to the bottom and click save button  

 

 
  



How to Input your Review on CMT (as a Reviewer) 

 

Step 1: Login to your CMT account  

 

Step 2: Make sure to click the role as a reviewer and the conferences is the 

APMAA 2024  

 

Step 3: You can see your assigned paper here  

 

Step 4: Download the full paper that need to be reviewed on this download 

button  

 

 

 

 



Step 5: Click the enter review button to submit your review  

 

Step 6: Answer all these questions based on your review  

 

Step 7: After answer all the question, click the I agree button  

 

 



Step 8: Submit your detail review file for the paper on this section (the file 

can be on doc or pdf format)  

 

 

Step 9: After finished the review click the submit button to send your review  

 
  



How to Input your Meta-Review on CMT  

(As Meta-Reviewer/Gatekeeper) 

 

Step 1: Login to your CMT account  

 

Step 2: Make sure to click the role as a meta-reviewer and the conferences is 

APMAA 2024  

 

 

Step 3: You can see your assigned paper here  

 

 

 

 

 

 

 

 

 



Step 4: Download the full paper that need to be meta-reviewed on this 

download button. Review the paper based on the APMAA guidelines.  

 

 

Step 5: Slide to the right side and find the “enter Meta-review” button. Click 

the “enter Meta-review” button to submit your review. (there are 16 columns 

in total)  

 

 

Step 6: Answer these questions based on your judgment of the assigned paper.   

 



Step 7: Submit the detailed meta-review files on this section (the file can be 

on doc or pdf format) 

 

 

Step 8: After finished the meta-review click the submit button to send your 

meta-review  

 

 

 

 


